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Hacrosiume Tlpasuna ONpEACsIOT BHYTPEHHHH TPyAoBo#l pacnopsgok B 000
«ABTOKOJIEIDK», TTOPANOK npueMa Ha pabOTy W YBOIbHEHUs PabOTHUKOB, OCHOBHBIE
00s3aHHOCTH PaGOTHHKOB U AJIMHHHCTPALMU, PEIHUM PaBOUEro BPEMEHH, a Takke Mepbi
TMOOLUPEHUS U OTBETCTBEHHOCTD 3a HapylieH1e TPYAOBOH ANCIIUILIMHbL

L. Ilpuem na padory

1.1. Tlpuem Ha paGoty B OOO «ABTOKOMIEL» NPOM3BOJAMTCA HA OCHOBAaHUHM
3aKJIFOUYEHHOTO TPY/I0BOI0 I0r0BOpa.

1.2. Ilpu npueme Ha paboty B OO0 «ABTOKOJIEION aJMUHUCTpauMs o0s3aHa
noTpedoBaTh OT MOCTYNAKOLLETO:

- NpeIbABIEHHS aCNOPTa, YIOCTOBEPSIOIIETO JIHYHOCTD;

- TpelOCTaB/ICHHS TPYAOBOH KHHKKH, O(QOPMIEHHOH B yCTAHOBIEHHOM
MopsiIKe;

» CTPaxoBOro CBUACTE/ILCTBA FOCY IaPCTBEHHOIO MEHCUOHHOTO CTPAXOBAHUS,

. JOKYMEHTOB BOMHCKOI'O Y4Y€eTa - JUlsl BOGHHOOOSI3aHHBIX W JIWLI, TTOAIEKALNX
NPU3bIBY HAa BOEHHYIO CITyKOY;

- AMIUIOMa HWJIH MHOro JOKYMEHTa O TMOJYYCHHOM 0O0pa3oBaHUM WM
,uoxymem‘a, IMOATBEPK AAIOIIETro CIICHAJIBHOCTD HJIH KBaJl nc}mxaumo.

ITpuem Ha paboty 6e3 yKa3aHHBIX JOKYMEHTOB HE NPOU3BOAUTCA.

[lpuem Ha paboty odopmisercs nNpUKa3oM (PaclopsHKEHHWEM) aJMHUHUCTpALIUY,
M3/IaHHBIM HAa OCHOBaHUM 3aK/IIOYEHHOrO TPYAOBOIO AOrOBOpa, KOTOPHIH 0OBABIsSETCS
pabOTHHKY MOJ pacUCKy B TPEX/AHEBHBIH CPOK CO JHS MOANUCAHUS TPYAOBOIO 1I0r0OBOPA.

[Ipu npueme Ha paboTy pabOTHHKY MOXKeT ObITh YCTAaHOBJICHO HCHBITAHUE
MPOJOJKUTEILHOCTBIO He Ooniee 3 MecsleB.

1.3. Ilpu nocrynieHnd pabOTHHKA Ha padoOTy WM NEPEBOJIE €ro B yCTAHOBJICHHOM
NopsijiKe Ha Apyryro paboty AJMHHHCTpaums obs3aHa:

- 03HAKOMHUTh pabOTHMKA € MOpYYeHHON PabOTOM, yCIOBMAMHM H OIJIATOMH
Tpy/1a, pasbACHUTH pabOTHHKY €ro npasa u 00sA3aHHOCTH;

- 03HAKOMMTB € TPaBH/IaMH BHYTPEHHETO TPYA0BOrO pacropsijika;

- MPOBECTH HMHCTPYKT@X 10 TeXHHKe 0e30macHOCTH, NPOU3BOJICTBEHHOM
CaHMTapHM, TMPOTMBONOXAPHOW OXpaHe M JPYTMM [paBHiIaM  OXpaH- Tpy/Ja,
pa3bACHUTE 00A3aHHOCTb MO COXPAHEHHUIO CBEICHUI, COCTAB/IAIOLIMX KOMMEPYCCKYIO
W CITy’keOHYIO TaiiHy, OTBETCTBEHHOCTD 32 €€ pa3LIAllCHHC.

1.4. IlpexpalleHue TPYJAOBOTO HOrOBOpa MNPOU3BOAMTCH TOTBKO 10 OCHOBAHUSM,
MpeayCMOTPEHHBIM TPYAOBBIM 3aKOHOATE/ILCTEOM PO.

PaGOTHMK MMEET NpaBO PacTOPrHyTh TPYJAOBOH 0rOBOP, npejynpeaus 00 SToM
meHHoO# popme 3a aBe Hexenu. ITo ucTeueHnH yKa3aHHOIo CpoKa
JIbHEHHM pabOTHHK BIPaBE MPEKPaTUTh paboTy, a aAIMUHUCTPALINA
C BHECEHHOW B Hee 3amuchio 00 YBOJIbHCHHH,
BIECHHIO pa0OTHHKA H

aJIMMHHUCTPALIHIO B MUCH
npeaynpexaeHus 00 yBo
obs3aHa BblIaTh €My TPYJAOBYIO KHHKKY
JpyrHe NOKyMEHTBI, CBS3aHHBIE C paboTOi, MO THCBMEHHOMY 3as '
NpoM3BECTH € HHM okoHuaTeabHbli  pacuer. [lpexpaiueHue TpYyAOBOTO JI0TOBOP

opopmIISETCS NPHKA3OM M0 aBTOLLKOJIE. ) |
[o coraleHnio Mex1y pabOTHHKOM H QIMHHHMCTPAlMEN TPYAOBOH 10TOBOP MOXKCT

GbITH pacTOPTHYT H 110 HCTEHCHHA cpoKa NpeIyNpexKIeHHs 00 yBOIbHEHHH.



3alcH B TPYIOBYIO KHHKKY O [IPHUMBAX TIPEKpallieHHst TPYI0BOIro J10roBopa jl0.IAHLE
NPON3BOJIMTLES B TOUHOM cootBetcTsun ¢ Gopmyiuposkamu TpyjioBoro kojaekca PO wiim
HHOTO (deepalbHOTO 3aKoHa M €O CCbUIKOM HAa COOTBETCTBYIOIIME CTAThIO, MYHKT
Tpynosoro kojiekca P® witn uioro gejiepalibHoro 3akona.

JlneM yBoJILHEHHS cunTaeTes noche/inui aeis padoThl.

2. OcnoBhbie 00s13a11HOCTH pabOTHUKOB

2.1. Paboruukun OO0 «ABTOKOIIEUK» JLOJIAKIBL:

- J0OPOCOBECTHO BBIIOJIHSATL CBOM TPYJIOBbIC 00A3aHHOCTH, COOMOATL TPYI0BYIO
JUCHMILIHEY, CBOCBPEMCHHO M TOUHO MCHOMIITH  PACHOPSIKCHUSA  QJIMMHUCTPAINN ¢
HENMOCPECIACTBEHHOT'O JIHPCKTOPA, HCIIOJIb30OBATH BCE pabouce BpeMs LIS
NPOU3BOAMTENLHOTO  TPYJA, BO3JICPKHMBATBCS  OT  JCHCTBUIH,  MENIAIOUIMX  JIpYTUv
paGOTHHKAM BbITIOJIHATH UX TPYI0BbIE 0053aHHOCTH;

- KauecTBEHHO M B CPOK BBINOJIHSITH MPOU3BOCTBECHHBIC 3a/laiis U OPYUYEHHA;

. cobmopars TpefoBaHMs 1O  OXpaHe  TpyAa, TeXHHMKe  Oe30NacHoCTH,
NPOU3BOJICTBEHHOI CaHUTAPHH, TUTHEHE TPY/a U IIPOTUBONOKAPHOH OXpate;

- colepxaTh CBoe padodee MecTo, 000pyaOBaHUC U NpUCIIOCOOIEHHS M MMepelaBaTh
cMensiomeMy pabOTHMKY B TOpsJKE, YMCTOTE€ M MCIPABHOM COCTOAHWHM, a TaKie
co6I0aTh UMCTOTY B ABTOUIKOJE M HAa €€ TEeppUTOpHM; COOMOIATh yCTAHOBJIEHHBIN
NMOPSI0K XpaHeHHs MATEPHaIbHBIX LIGHHOCTEH M 1IOKYMCHTOB;

- GepeKHO OTHOCHTBCA K UMYIIECTBY pabOTOAATE s M APYTHX pabOTHHKOB;

- He pasrialiaTh OXPAHAEMYIO 3aKOHOM TaHHY (rocy1apCTBEHHYIO, KOMMEPUYECKYIO,
clyXKeOHYI0 H HHYIO), CTaBLIYIO M3BECTHON pPabOTHUKY B CBS3M C HCIOJHEHHEM HM
TPYAOBBIX 00A3aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpbIC BBIMOIHACT paboOTHUK MO CBOCH CrELHaIbHOCTH,
KBATM(HUKAIUK, JOJDKHOCTH, OIpPEAENieTcs TpYAOBRIM JIOrOBOPOM,  JIOJKHOCTHOH

MHCTPYKLIHUEMH.

3. OcHoBHbIE 00513aHHOCTH AAMHHHCTPALHH

3.1. AqMuHHCTpauus o0s3aHa:

- ¢co0/I0aTh TPYI0BOE 3aKOHOAATEIILCTBO;

- TpeJoCTaBUTh PAOOTHUKY paboty, 00yCIOBICHHYIO TPY/I0BHIM JI0rOBOPOM;

- oBecreunTh 6e30MaCHOCTD TPYJa M YCJIOBHS, OTBEHAIOMIHC TpeOGOBaHHAM OXPaHBI H
rUrMeHbI TPYAA; )

. oGecmeuuth paboTHHKa ~ 0DOPYINOBAaHHCM, HHCTpYMEHTaMH,  TEXHHYCCKOH
JOKyMEHTaIMel ¥ MHBIMH CPECTBaMH, HeOGXOMUMBIMHA [UTS MCMOJIHEHHS UM TPYAOBBIX
00s3aHHOCTEH;

= s I~ ’
- BLIUIAUMBATh B OJHOM pasMepe NpHUHTAIOLIYIOCS pabOTHHKY 3apa0OTHYIO [1aTy B

CpOKH, YCTaHOBJ'[eHHble TPYAOBBIM 3aKOHOAATC/IbCTBOM, KOJJIEKTHUBHBIM JOr0OBOPOM,

npaBUIaMH BHYTPEHHETO TPY/IOBOTO Pacropsika, TPy 10BbIMH JIOTOBOPAMH,;
. cnocobcTBoBaTh  paboTHHKaM B MOBBILICHIH UMM cBoeil  KBaJIHQUKALLHH,

COBCPHIBHCTBOB&H HH npocbecc HOHa/1bHBIX HABbIKOB.



3.2
5 . AJ],MHHHCT})&LLHS{ CTpEMHTCA K CO3,JaHUKD BBICOKOI'IPOC})GCCH{)IIEL'IbII()l 0
pavoTocnocoOHoro KOJ/UIEKTHUBA, pPa3BUTHIO

KOPIIOPATUBHBIX ~ OTHOLLUEHUA  BHYTpH
ABTOIIKOJIBI,

NOBBILIICHULO 3aUHTCPECOBAHHOCTH  CPCJIU paﬁomnxoa B Ppa3sBHTHH H
YKPEIUICHUU 1eATESIILHOCTH ABTOHIKOJIbI.,

4. PaGouee BpemMs U BpeMsi OT/IbIXa

4.1. B cooTBeTCTBHM ¢ AEHCTBYIONMM 3akoHojaTelbetBoM B OO0 «ABTOKOIIEK
YCTAHABIMBAECTCA _ LIeCTHIHEBHAsA  pabouas

HECAs C  OJIHMM  BBIXOJINBIM  JHEM -
BOCKpeceHbeM. [IpoaomkurenbHocTb pabouero BpeMenn coctapisiet 40 yacoB B HeJeII0.

['padux paboTel, onpeaensioninii Hauyalo eKeAHCBHOW paboThi, Bpems 00€IeHHOr0
lepepbiBa M OKOHYAHHE paboyero JHs, YCTaHABIMBACTCS Uil PabOTHUKOB C yyeToMm
IPOU3BOACTBEHHOM AEATEIbHOCTH, YTBEPIKAACTCS aJIMHHICTPALIMEI.

[TpOAO/IKHUTENILHOCTE PAbOUEro JHS, HEMOCPEICTBEHHO NPE/LIECTBYIOUMX Hepabouemy
[pasAHUUHOMY JIHIO, YMEHBLIAETCA Ha OJIMH Yac.

4.2. Pabota B OOO «ABTOKO/UIE/DK» HE IIPOM3BOAUTCS B I1pa3JAHUYHBIE [HH,
YCTaHOBJICHHBIE TPYIOBBIM 3aKOHOIATE/ILCTBOM.

[Ipy COBMAJEHHUM BBIXOAHOTO M TNpPa3JHUYHOrO MAHEH IMEPEeHOC BBIXOAHOrO HA
OCYUIECTBIISIETCSA B COOTBETCTBHHU C TPYIOBBIM 3aKOHOTEIILCTBOM.

4.3. OuepeaHOCTh TPEIOCTABICHUS OTIYCKOB YCTAHABIMBAETCS aAMMHMCTpalIMEH C
y4€eTOM IMPOH3BO/ICTBEHHOMH HEOOXOAUMOCTH M noskejaHuii padOTHUKOB.

[IpOMOIKHTENBHOCTD €KETOAHOrO OIUTAYMBAEMOro OTHYyCKa s BCEX pabOTHHKOB
YCTAHABJIMBAETCA COIVIACHO JEHCTBYIOUIEMY 3aKOHOJATE/IbCTBY. [To cornacoBaHH ¢
aIMHHHUCTpaLKeil PaGOTHUKY MOXKET ObITh MPEIOCTABICH JOMOTHUTEBHBIA OTIYCK Oe3
coXpaHeHHs 3apabOTHOM MiaThl.

5. [Toompenus

5.1. 3a 00paslioBOE  BBIIIOJIHEHHE  TPYIOBBIX 00s3aHHOCTEH,  IOBBIIIEHUE
NpOM3BOJMTENBHOCTH  TpyJa, YIydlUEHHe KauecTsa YOIy, NPOLODKUTEIbHYIO U
GesynpeuHylo paboTy M Apyrue ycmexu B TpyAC MPUMEHSIOTCS  CIIEYIOIUE  MEpbl
Noo1IpeHus pabOTHUKOB:

- 00BsiBIIeHHE 0/1aroJapHOCTH;

- BBIJ1a4a [IPEMUH;

- HarpaXAE€HHE LCHHBIM MOJAPKOM.

5.2. TlooupeHus oGBSBISIOTCS IPUKA30M, JOBOJATCH 10 CBEJICHHA BCEro KOJIJIEKTHBA U

3aHOCATCA B TPYAOBYIO KHUXKKY pabOTHHKA.
6. OTBeTCTBEHHOCTD 32 HApYUIeHHE TPYAOBOH AHCHMIIINHDI

6.1 Hapyuuienue TpyA0BO# TMCUHILTHHBL, T.C. HEMCIIOJHEHUE WIIM HEHAAJIeXKallee
HCTIONHEHHE 10 BUHE paloTHHKA BO3/IOKEHHBIX Ha HEro TPY/JAOBBIX 00A3aHHOCTEH,
preuer 3a COOOH NPUMEHEHHE MCEP JMCUMILIHHAPHOTO WM  OOLICCTBEHHOTO

BO3CHCTBHS, @ TAKKE MPHMEHEHHE MHBIX MED, MpeyCMOTPEHHBIX IEHCTBYIOUTHM

3aKOHOJAATe] BCTBOM.



6.2 3
. a lia . e
S PYUICHHE  Tpya0BON  AHCIHILIHHDI AIMHHHCTPAIHA  IPUMCHSCT
J1O0lIHe ARCUNIINHAPHbIe B3BICKAHINS:
- 3aMevanue:

= BbIrOBOp;

= )/BO.TIblit‘.llllC 1o cooTsereT

VYBoy
Heoﬂ”(n{ ;lIlCllIIIlilllllllplll)l'() B3BICKAHHNS MOKET ﬁhl'l'b IIPIIMC[[CHO 3a
o PaTtHoOe  Heucnonnene padoTHHKOM  §e3  YBAKHTCILIBIX HPHUHH
3(1]1]100'1"0[1. CCJIH OH HMeeT H.IICIlllllJlIIIlllleUC B3LICKAlIHE.

6.3. Jucumunnapusie  B3bickanns HPHUMCHSIOTCS
«ABTOKOJLIE K. AJIMHHHCTPAlNSL HMEET 1Ip

BYIOHIHM OCHOBAHHSM,
IbHCHHE B KauecrTne )

TPY/10BbIX

Jwmpekropom Q00
, ABO BMCCTO HAIIOKCHUS JIMCHHILIHHAPHOTO
B3LICKaHUs nepenars BONPOC O napyicHmn Y/

TPYAOBOI0 KOJIJICKTHBA.

6.4. JI0 HajloKeHUst B3bICKAHUS OT HApYIIHTCIst TPYJIOBOH JIMCHMIIIMHBL J1013KHBI
ObITh 3aTpeGoBanbl OOBACHEHUS B IHCHMEHHOI dopme. B ciyuae orkasa pabotimka
VKa3aHHOe o0bsiCHEHHE COCTaBJIsSeTCH COOTBETCTBYIOUIHH aKT.

LOBOH JIMCHMINIH LI Ha paccMmoTtpenue

AdTh

Otka3 paboTHHKa JaTh OOBACHEHHS HE MOYXKeT CIAYXKHUTh NPEHSATCTBHEM JLIA
NPHMEHEHHS B3bICKAHUS.

Jlucunniauuapnoe B3biCKaHME MPUMEHSETCS HE MO3JIHEE OMHOTO MecAla cO JHS
O0Hapy»eHUsl NPOCTYIKA, HE CuYMTas BpeMeHM 0O0ne3Hu paGoTHHKA, NpeGbiBaHHA ero B
OTIYCKE, a TaKXe BPEMEHH, HEODOXOAUMOro Ha y4eT MHEHHs MpeICTABUTEILHOIO OpraHa
pabOTHHKOB.

JIMCUMIIMHADHOE B3bICKAHME HE MOXKET OBITh MPUMEHEHO MO3/IHEE LIECTH MECALIEB CO
OHSA COBEpPLICHUA INPOCTYIIKA, a [0 pe3y/bTaraM pEBU3WM, TNPOBEPKH (QHHAHCOBO-
XO3s1iCTBEHHOMN NEATENTbHOCTU UM ayAUTOPCKON NPOBEPKU - MO3J/IHEE JIBYX JIET CO JHS €ro
coBeplieHus. B ykazaHHbIE CPOKH HE BKJIOYAETCS BPEMsS NPOU3BOJCTBA 10 YrOJOBHOMY
aeiy.

3a KaX[blil JUCLMIVIMHAPHBIA TMPOCTYNOK MOXET OBITh NPUMEHEHO TOJIBKO OIHO
JIMCIMIUIMHAPHOE B3BICKAHUE.

6.5. Ilpukas (pacnopsikeHue) paborojareis O TPUMEHEHHH JAUCUHIUIHHAPHOTO
B3BICKaHHs OOBABNAETCS PAOOTHUKY MO/ PACMUCKY B TEYEHHE TpeX padoumMx AHEH €O aHs
ero u3manus. B ciydae oTka3a paGOTHHMKA IIOANKMCATD yKa3aHHbIH MpHKa3s (pacnopsierHe)
COCTAaBJIAETCA COOTBETCTBYIOLHUMA AKT.

6.6. Ec/ii B TeueHue roja co JAHs IPUMEHEHUs AMCUMILTHHAPHOTO B3bICKAHHS PadOTHHK
He OyleT NOJABEPrHYT HOBOMY JHMCUMIUTMHADHOMY B3BICKAHWIO, TO OH CHHTACTCHA HE
MMEIOIINM TMCLMIUIMHAPHOTO B3bICKaHUA. B Teuenue cpoka ACHCTBAS AMCLMILIMHAPHOIO
B3LICKAHMS MEPHl TOOLIPEHHUS, YKa3aHHBIE B HACTOALIMX [IpaBunax, K pabOTHHKY He
NPUMEHSIOTCS.

PaGoTonaTenb A0 MCTEUEHUs T0a CO JHS NMPUMEHEHHs JMCHIHIVIHHAPHOTO B3bICKAHHA
MMeeT NpaBo CHATh €ro ¢ pabOTHHKA M0 COOCTBEHHON MHHUIMATUBE, NPOCKOE c‘:amoro
paGOTHHKa, XOJaTaHCTBY ero HeroCpeICTBEHHOTO JMPEKTOpPa  HIIM MPECTABHTEILHOTO
opraHa pabOTHHKOB.

6.7. C npasuiaMy BHYTPEHHEro pacropijka JOJIKHBI ﬁbITbv 03HAKOMJIEHBI
aBTOLIKO/IbI. PaGOTHUKM 00f3aHbl B CBOEH MOBCEIHEBHOH pabote c00.110/1aTh

BCC

pabOTHHKH
nops0K, yCTaHOBJIEHHbIH NpaBUIaMH.
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